>OSITION DESCRIPTION, Form 30 - STATE 
Commonwealth of Massachusetts 


I. POSITION TITLE 
.AB SUPERVISOR II 


2, APPROPRIATION CODE 


OSITIONCODE 
I24-YO6 


GENCY 

epartment of Public Health 


POSITION NUMBER 
b0020851 



3. GENERAL STATEMENT OF DUTIES: 

Designs, develops and facilitates the deliveiy of training programs for Massachusetts public and private laboratories 
and health care providers in the areas of laboratory science, Laboratoty Response Network (LRN), good laboratoiy 
practices (GLP), good manufacturing practices (GMP), OSHA, quality control, new testing technologies, emerging 
infectious diseases and in areas of workforce development. Develops training objectives, establishes standards for 
program evaluation and maintains records for regulatory agencies. Serv es as a resource person to laboratories at the 
SLI for advice on quality control, on-the-job training and distance learning activities. Serves as a liason between SLI 
staff and outside institutions. Oversees the production of the SLI newsletter. 


. SUPERVISION RECEIVED: 

Ralph Timperi, Asst. Commissioner, Director, State Laboratoiy Institute 


5A. DIRECT REPORTING STAFF | 5B. THEIR STAFF 


Cecil Jenkins, Laboratory Supervisor I; Kristin Myers, Laboratoty Super\ isor I; MariaElena Aviles, Bacteriologist II; 
Administratvie Asst, (currently posted); and Bacteriologist III (currently posted) 



/. QUALIFICATIONS REQUIRED AT HIRE: 

Knowledge of the principles of medical laboratory^ science with a specialty^ in one of the common clinical laboratory^ 
disciplines and the ability to interpret laboratory test results in their area of expertise. Knowledge of theory , principles 
and practices of quality^ control, quality assurance and total quality^ management, as applied to a public health or 
:linical laboratory. Knowledge of the properties and characteristics of hazardous substances used in laboratory work. 
Knowledge of the techniques for the collection, handling and transportation of specimens used in a laboratory. 
Knowledge of the proper methods for liandling and disposing of hazardous and contaminated lab - oratorv* specimens 
and material. Knowledge of the basic theories and principles of learning and motivation as applied to employee 
training. Knowledge of current training methods, techniques and program evaluation methods. Ability to give oral & 
written instruction in a precise and understandable manner. Ability to determine the proper format & procedures for 
assembling items of information. Ability to exercise sound judgement and maintain harmonious working relationships 






































I with others. 

1 8 rqu ALini^ 

I Knowledge about Bacteriology of Public Health Interest and Concern, tlieir culture, identification and their etiology. 

I Knowledge about tlie morphology, physiology and growth requirements of their causative agents. Knowledge about 
I standard and state of tlie art microbiological and genetic testing methods used in the isolation and identification of 
I public health bacterial diseases and their causative agents. Know- ledge about applicable state and federal regulations 
I pertaining to good laboratory practices and laboratory licensure. 

19^ 

I Applicant must liave at least (A) four years of full-time, or equivalent part-time, profossional or technical experience in 
I chemistry, biology, histology, bacteriology, microbiology, biochemistry or medical laboratory teclmology, tlie major 
I duties of which included laboratory analysis and the interpretation of laboratory results and (B) of which at least one 
iyear must have been in a supervisory, administrative or managerial capacity, or (C) any equivalent combination of the 
I required experience and the substitutions below. SUBSTITUITIONS: A graduate degree with a major in chemistry, 
jbiology, histology, bacteriology, microbiology or medical laboratory technology may be substituted for a maximum of 
I one year required (A) experience*. ^Education toward such a degree will be prorated on the basis of the proportion of 
I the requirements actually completed. NOTE: No substitutions will be permitted for the required (B) experience. 

I ioucEm 


11. REMARKS: 


Signature of Appointing Authority Title 


l^gency Prepared By 


I Initials of Incumbent Date Initials of Supervisor Date 

I This form must be submitted to the Personnel Administrator for each new position in your jurisdiction, and for any 
I substantive change in an established position. 
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